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1 MACHOPT PABOYEN NPOTIPAMMBI JIUCHUNINHBI «(AH®OPMAIIMOHHBIE
TEXHOJIOTMH B IPO®ECCAOHAJIBHOM JEATEJIbHOCTH»

1.1 O6aacTh NpUMeHeHHsI POrPaMMbI

Pabouas mnporpamma aucuuiuinHbl «MH(pOpMAIMOHHBIE TEXHOJOTUHM B MNPO(hecCHOHAIBHON
JEeSITeIbHOCTHY SIBIISIETCS] YaCThIO IPOrPaMMBbI IIOJTOTOBKHU CIIEIUAIKNCTOB CPETHETO 3B€HAa B COOTBETCTBUU C
@enepanbHbBIM  TOCYIAapCTBEHHBIM — 00pa30BaTENbHBIM  CTaHIAPTOM  CPEAHEro  NpodecCHOHATBLHOTO
obpazoBanus (PI'OC CIIO) no cnenumansHocTH 31.02.04 MenuiuHckas ONTHKA, YTBEP)KISHHOTO MPUKA30M
Ne 588 Munucrepcra npocsenienust Poccuiickoit @enepanuu ot 21 utons 2022 .

Ob6unacte npodeccuoHaIbHON JESTENIbHOCTH, B KOTOPOM BBIMMYCKHUKH, OCBOUBIINE 00Pa30BaTEIbHYIO
IporpamMMy, MOTYT OCYIIECTBIATH MpodeccuoHambHylo aedrenbHocTh: 02 3apaBooxpanenue, 33 Cepsuc,
OKa3aHUE YCIyr HaceJeHUIO (TOPIOBIs, TEXHHUYECKOe OOCITy)KUBAaHUE, PEMOHT, IPEOCTaBICHUE
MEPCOHATBHBIX YCIYT, YCIYTH TOCTEIPUUMCTBA, OOIIECTBEHHOE TUTAHUE U TIP.)

BBINYCKHUKH MOTYT OCYIIECTBISATh NPOPECCHOHANBHYIO AESITENbHOCTh B APYTHX O0JacTAX
poecCHOHATLHON JIeATeIbHOCTH H (Win) cdepax MPpoPEeCCHOHATHLHOW ICSITEILHOCTH TPH  YCIIOBUU
COOTBETCTBHUSl YPOBHsSI MX OOpa30oBaHHs M IOJYYCHHBIX KOMIIETEHIMH TpeOoBaHUSAM K KBalU(UKAIUH
paboTHUKA.

1.2 MecTro IMCUMIVIMHBI B CTPYKTYpe OCHOBHOI TMpodeccHOHA/ILHOI 00pa3oBaTelbHOI
NMPOrpamMMblI

Cormacuo ®PI'OC CIIO no cneumampHoctd 31.02.04 MenuuuHcKass ONTHKA JUCIHUIUIMHA
«MHpOpMAIMOHHBIE  TEXHOJOTHMH B  MPO(EeCCHOHANBLHOW  JEATEIBHOCTH»  BXOIUT B COCTaB
obmenpodeccuonanbHOro 1ukia. Ocodoe 3HaYeHUE AUCIMUIUIMHA UMeeT IPU (POPMUPOBAHUU M Pa3BUTHH
MK 1.7, 11K 2.7, IIK 3.4, IIK 4.4, OK 01, OK 02, OK 03, OK 04, OK 05.

1.3 Ienu 1 32124 AUCHUTLIHHBI

Heab qucuunIMHbL GOPMUPOBAHUE MOJIOAOTO MOKOJIEHHUS, TOTOBOTO aKTUBHO XHTh U JI€HCTBOBAThH
B COBPEMEHHOM HH(OPMALIMOHHOM OOIIECTBE, HACBIIIEHHOM CpPEJICTBaMU XpaHEHHs, MepepadOTKU U
nepegauyd MHpopManuMu Ha Oa3e HOBEMIIMX HH(GOPMAIMOHHBIX TEXHOJOTWH. Ymes paborath B
MOBCEIHEBHOM KU3HU C HEOOXOAMMBIMHU MPHUKJIAJHBIMU MPOrpaMMaMu U MHPOPMAIIMOHHBIMH CUCTEMaMHU,
4eJI0BeK MH(OPMAIMOHHOIO 001IecTBa MPUOOPETaeT HE TOJIBKO HOBBIE MHCTPYMEHTHI JEATEIbHOCTH, HO U
HOBO€ BHJeHHME Mupa. Hama nenb — npuBUTH OOy4arolMMCsl HaBBIKM CO3HATEJIBHOTO U PAallMOHAIBHOTO
UCIOJIb30BaHUsl KOMIIBIOTEPAa M HOBBIX MH(OPMAIMOHHBIX TEXHOJOIMl B CBOeW yueOHOW, a 3aTeM B
npo¢eCcCHOHATIBLHOM 1eATETbHOCTH.

3agaya JMCHMIUIMHBI: TI0OKa3aTb poJIb W 3HaueHUWE HH(QOPMALMOHHBIX TEXHOJIOTUH B
npo¢ecCHOHATLHOMN AESITENbHOCTH; [T0Ka3aTh OCHOBHBIE METOBI ITpHeMa, 00pabOTKH, XpaHEHH U Mepeadn
nH(pOpMallMM C TOMOUIbI0 KOMIbIOTEpA; HAyyuTh pellaTh NpPUKIATHBIE 337adyd B 00JacTH
npoeCCHOHATILHOM IEATENFHOCTH C MMOMOIIBIO KOMITBIOTEPA.

B pe3ynbraTe 0CBOSHUS NUCHUIUIMHBI O0yYaIOIIUIICS T0JIKEH YMeTh!

- HCHOJB30BaTh TEXHOJOTHHM cOOpa, pa3MELIeHMs, XPaHEHUs, HAKOIUIEHUs, MpeoOpa3oBaHUA U
nepeayu JaHHBIX B IPOPECCHOHATBHO OPUEHTUPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

- HCHOJB30BaTh B NPOPECCHOHATBHOM  JAEATENILHOCTH  pa3iIMyYHble BUABI  NPOrPaMMHOIO
obecredyeHus1, B TOM YHCIIE CIIEUAIbHOTO;

— TPUMEHATH KOMIIBIOTEPHBIE U TEIEKOMMYHHUKALMOHHBIE CPE/CTBA.



B pesynbTare 0OCBOCHUS AUCHUILTUHBI O0YYaIONIUICS JOKEH 3HATH!

-~ OCHOBHBIC TTOHSTHS aBTOMaTU3UPOBAHHONW 00pabOTKK MH(pOpMAInu;

— 00wUIMii coCcTaB M CTPYKTYPY HEPCOHANBHBIX KOMITBIOTEPOB M BHIYHUCIUTEIBHBIX CHCTEM;

- cocTaB, (QYHKIMH U BO3MOYKHOCTH MCII0JIb30BaHMsI MH()OPMAIIMOHHBIX M T€JIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B MPO(ECCHOHATILHON EATEIIbHOCTH;

- MeTOJbl ¥ cpesicTBa cOopa, 00pabOTKH, XpaHEeHus, IepeJaun U HaKOIUIEHHs HH(pOpMaIUH;

- 0a30BbIE CHCTEMHBIC MPOrpaMMHBIE MPOIYKTHl M MAKEThl MPUKIAJHBIX HPOrpaMM B 00JacTu
po¢eCCHOHATILHOMN 1eATENIbHOCTH;

- OCHOBHBIE METO/BI M IIPUEMBI 00ecTieYeHUs NH(POPMALIMOHHOHN 0€301MacHOCTH.

1.4 KomnereHIuu ¥ JUYHOCTHBIE pe3yJbTaThl o0yuyawmerocs, gopmupyembie B pe3yJjbTare
OCBOEHUS TUCHHILIMHBI

Tabmuua 1 — Komnerenuu o0y4aromerocsi ¥ JMYHOCTHBIE pe3yJIbTaThl, HopMUpyeMbIe B pe3yIbTaTe
OCBOCHMS NUCLIUILIMHBI

KOJ HAUMMEHOBAHMUE PE3YJIBTATA OBYYEHUA
IpodeccuonanbHbIe KOMIIETEHIIUT
K 1.7 OdopmiATe HEOOXOAUMYIO JOKYMEHTALUMIO B JIEKTPOHHOM M MMCbMEHHOM BMJaX MpHU
o U3TOTOBJIEHUH, KOHTPOJIE U PEMOHTE CPEACTB KOPPEKIUH 3PEHUS.
K 2.7 OdopmiATh HEOOXOAUMYIO JOKYMEHTAIMIO, B TOM YHCIIE TOBAapHO-IEHEKHBI OTYET, B
o JIEKTPOHHOM M IIMCbMEHHOM BUJAX IIPU PEAIN3ALUNA CPEICTB KOPPEKLIUU 3PEHUS.
IIK 3.4 OdopmitaTh HEOOXOAUMYIO JOKYMEHTAIIUMIO B AJIEKTPOHHOM M MHCbMEHHOM BHJAX IPHU
o moadOpe OYKOBOW KOPPEKITUU 3PEHUS.
K 4.4 OdopmiATh HEOOXOAUMYIO JTOKYMEHTALMI0O B JJEKTPOHHOM M MHCbMEHHOM BHJaX,
o OpPraHU30BbIBATH AEATEIBHOCTh HAXOMSIIETOCA B PACIIOPSIKEHUHN IIEPCOHAIIA.
O0mme KoMneTeHUH
OK 1 Br16upaTh criocoObl penieHus 3a1ad npodeccnoHabHOM J1eATeNbHOCTH TPUMEHUTENBHO
K pa3jIM4HbIM KOHTEKCTaM.
Hcnonb30BaTh COBpEMEHHbBIE CPEACTBA MOKMCKA, aHAJIN3a U HHTEpIpeTaluu HH(OpMaIu
OK 2 U MHQOpPMAIMOHHBIE TEXHOJIOTMM JIJIsl BBINOJHEHUS 3a1ad  IpodeccroHalbHON
JESATEIBHOCTH.
[InanupoBaTh W peanu30BBIBATH COOCTBEHHOE MNPOPECCHOHANIBHOE W JINYHOCTHOE
OK 3 pa3BUTHE, MPEINPUHUMATENbCKYI JEATelNbHOCTh B THpodeccuoHanbHOi  chepe,
UCIOJIb30BaTh 3HAHHSA [0 TPaBOBOM M (PUHAHCOBOM TIpaMOTHOCTH B Pa3IMYHbIX
YKU3HEHHBIX CUTYalUsX.
OK 4 D dekTHBHO B3aUMOICHCTBOBATh U Pa00OTATh B KOJIJIEKTUBE M KOMaH/IE.
OcCyIIeCTBIATh YCTHYIO W NUCBMEHHYIO KOMMYHHUKALMIO Ha TOCYJAapCTBEHHOM S3bIKE
OK 5 Poccuiickoit ®enepauyu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO MW KYJIBTYPHOIO
KOHTEKCTa




JInyHOCTHBIE pe3yJIbTaThI

JIP 4

[IposBrstomuii 1 AEMOHCTPUPYIOIIUN YBaXXEHUE K TPYAY UEIOBEKa, OCO3HAIOLIUI
LIEHHOCTh COOCTBEHHOIO TpyJa M Tpylda IpYrux jofed. DKOHOMHYECKH AKTHUBHBIH,
OpUEHTUPOBAHHBIA Ha OCO3HAHHBIN BBHIOOP chepbl MPOoPECCHOHATBHON EATEIHHOCTH C
Y4ETOM JIMYHBIX JKU3HEHHBIX IUIAHOB, NOTPEOHOCTEH CBOEH CEMBH, POCCHICKOTO
oOmiecTBa. Bripaxkaromuii 0CO3HaHHYIO TOTOBHOCTh K IMOJIYUYE€HHUIO MPOPECCHOHATBHOTO
oOpa3oBaHMs, K HENPEPHIBHOMY OOPAa30BAaHHMIO B TEUCHUE KU3HH JIeMOHCTPUPYIOIIUI
MO3UTUBHOE OTHOIIECHHE K PETyJIUPOBAHUIO TPYJIOBBIX OTHOUICHHH. OpUEeHTUPOBAHHBIN
Ha caMo00pa3oBaHHE€ M MPO(EeCCHOHAIBHYIO TEPETNOArOTOBKY B YCJIOBUSX CMEHBI
TEXHOJIOTUYECKOI0 YKJIaJla U COMYTCTBYIOIIMX COLUAIbHBIX mepemMeH. CTpemsiuiics K
(OpMHPOBAHHIO B CETEBOH Cpele JTMYHOCTHO U MPO(ECCHOHATBFHOTO KOHCTPYKTHBHOTO
«uudpoBoro cienar.

JIP 9

CozHaromuii  TIEHHOCTh JKM3HH, 3J0pOBbsi u Oe3omacHocTu. CoOnrogaronuii  u
MPOMAaraHIupyoIUil  3M0pOBBIA  00pa3 JKU3HM (30pPOBOE TNHTAaHHUE, COOJIOJCHHE
TUTHCHBI, PEXKUM 3aHATUM W OTIbIXa, (PU3NUYECKass AKTUBHOCTH), JAEMOHCTPUPYIOIINI
CTpeMJieHHEe K (U3MUECKOMY COBEpIIECHCTBOBaHUIO. [IposBisionuii co3HaTenpHOE U
000CHOBAaHHOE HEMPUATHE BPEAHBIX NPUBBIYCK W OMACHBIX HAKJIOHHOCTEH (KypeHHE,
yInoTpeOIeHne aJIKoroisi, HAPKOTHKOB, ICUXOAKTUBHBIX BEIIECTB, a3apTHBIX UTD, JTHOOBIX
dbopM 3aBUCUMOCTEH), JECTPYKTHBHOTO IIOBEJCHHUS B OOINECTBE, B TOM 4YHCIE B
nudpoBoi cpene.

JIP 13

[IposBnstomuii co3HAaTEIILHOE OTHOLIEHNUE K HENPEPHIBHOMY 00pa30BaHMIO KAK YCIOBHUIO
yCIEUIHOW  MpOQecCHOHANbHON U OOLIECTBEHHOW  JesATeNbHOCTH. HempepbhIBHO
COBEpPIIEHCTBYIOLIUI npodeccuoHaibHbIe HaBbIKU qyepes JIOTIOTHUTEIbHOE
npodeccuonanpHoe  0oOpazoBaHUE (IIPOrPaMMbl  MOBBIICHUS  KBATHU(PHUKAUU U
nporpaMMbl  TPO(ECCHOHATBHON  TEpPENOATrOTOBKM), HACTAaBHUYECTBO, a  TaKke
CTOKUPOBKH,  HCIIOJIb30BAHHWE  JMCTAHIMOHHBIX  00pa30BaTENbHBIX  TEXHOJIOTHUMH
(oOGpa3oBareabHBIN OPTAN U BEOMHAPHI), TPDEHUHTU B CUMYJISIIUOHHBIX LIEHTPAX, ydacThe
B KOHI'PECCHBIX MEPONPUATHSX.




2. OFbEM JUCIUIJINHBI U BAJbl YYEBHOH PABOTHI «MH®OPMAIIMOHHBIE
TEXHOJIOTMHA B MPO®ECCHUOHAJIBHOM JEATEJIbHOCTH»

Tabnuua 2 — O6beM TUCHUILIMHBI U BUABI Y4eOHOH paboThI

O0BeM B yacax mo

Bun yueOHo# padoThl Oo0nbem (B yacax) — ceMecTpam
BCEro I
O06beM yueOHOI HATPY3KH (BCEro) 56 56
Oo6s13aTesibHAsI ayUTOPHAsI yueOHAasI 54 54

Harpyska (Bcero):

B TOM YHCJIC:

Jlexiumn 6 6

CemuHapbl - -

[IpakTHyeckue 3aHATHS 48 48

8 MOM Yuce 8 hopme NPaKmu4eckoll 48 48
NnO020MOBKU

IIpomexyTouHasi aTTecTauuu B opme 2 2

AU PepeHPOBAHHOIO 3a4€eTa




3. TEMATUYECKHA TIIAH M COJEPXAHHME JIUCIUIINUHBI

MPOPECCHUOHAJIBHOM JEATEJIBHOCTH»

Tabnuma 3 — ConeprkaHue TUCIUTUTHHBI

«HMHOPOPMAIIMOHHBIE TEXHOJIOI'MUX B

DopmupyembIe
Cozepxanue yaeGHOTO MaTepraina, CeMUHAPBI, IIPAKTHICCKHUE 3aHSITHS, O6bem | VYposenp | KOMICTCHIOMH H
HanmenoBanue pa3nenos U TeM JIMUHOCTHEIE
caMocCTosATeNbHas paboTa 00yJaroIIuXCs 4acoB OCBOCHHSA
pe3yIbTaTh
1 2 3 5 4
Paznean 1 CucreMbl aBTOMATH3aLUH NPO(ecCHOHATBHOM AeATeJbHOCTH 8
Tema 1.1. Anmaparsoe Jleknusi: Beenenune. MH(GOpMalMOHHbIE CUCTEMBI U TPUMEHEHHE KOMIIBIOTEPHOI TEXHUKU B
obecreuenne MHPOPMALHOHHBIX npodecCHOHANBHON NeITeNIbHOCTU. ATmnapaTHas peanusainus komnbiotepa. [lepudepuiinbie 2 1 OK 4
TEeXHONOI M YCTPOWCTBA EPCOHAIBHOTO KOoMIIbloTepa. KoH(pHUrypanus coBpeMEHHOT0 KOMIIbIOTEPA. OK'5
Jlekuusi: Hasnauenne u xnaccudukanus mnporpaMmHoro ooecrnedeHus. CucTeMHOe 1
nporpaMmmHoe obecneyeHue. MHCTpyMeHTallbHOE MporpamMmHoe obecnieuenue. [IpuknaaHoe 2
porpaMMHoOe o0ecriedeHue.
K 1.7, 1IK 2.7
Tema 1.2. [TporpamMmHoe IIpakTuyeckoe 3ansitme: TexHuka Oe3omacHOCTH B KaOuHeTe  MH(OpPMATHKH. 4 2,3 1IK'3.4, 11K 4.4
oBecriedeH e HHOPMALHOHHBIX OrnepaloHHbIE CHCTEMBI M KX OCHOBHBIC JJIeMeHTHI. Paboumii ctoi. IlaHens 3amad. OK I, OK2
reXHOTOIIH ®daiinosas cuctema. J{uanorossie okHa. IIporpamma ITpoBoauuk. OCHOBHBIE ONEpALMH HAJ OK3,0K 4
nankamu. [Tpunoxenne u ToKyMeHT. 3amyck npuiokeHuil. Pabora B onepaiimoHHON cpene, OK'5
KaKk B MHOTro3ajauyHoil cpene. Opranuzaiusi oOMeHa JaHHBIMHU. TEeXHOJIOTHS W CHOCOOBI JIP 4, JIP 9
oOmeHa aHHbIME. CTaHAapTHBIE TPUIIOKEHHS ONIEPALIMOHHOM CUCTEMBI. APXHBATOPBI.
®opMBbI M METOIbI KOHTPOJIS: IPAKTHIECKUI KOHTPOJIB.
Pa3nen 2 DJIEKTPOHHBbIEe KOMMYHUKALUM B NPOo(ecCHOHAIBLHOI eATeJbHOCTH 6
Jexkuus: Knaccupukanuss u TUOBI KOMIBIOTEpHBIX cered. CTpykTypa cetnm HHTepHeT.
OcHoBHble cepBuck MHTepHeTa. MHpOpMannonHas 6e3011acHOCTh. 3aliuTa KOMIBIOTEPOB OT 5 L
BPEIOHOCHBIX mnporpamMm. OpraHuzanusi 0e30macHON pabOThl C KOMITBIOTEPHOH TEXHHKOML. K 1.7. TIK 2.7
Tema 2.1 Lindposas 6€30acHOCTS. K 3' 4 TIK 4.4
1. 4, .
TenexkoMMyHUKAITMOHHBIE IIpakTHuyeckoe 3ansiTue: PaboTa B JIOKAJILHOM CETH M CETH MHTEpHET. MeTOAbl W NpaBHia OK1,0K2
cucteMbl. OCHOBBI noucka uHpopmanuu B cetn VIHTepHeT. HTEpHET Kak eaMHas CHCTEMa pPECypCOB. OK 3,0K 4
nHPOPMAMOHHON U dopmupoBaHHE B CETEBOW CpeAe JIMYHOCTHO M NPO(ECCHOHATBLHOTO KOHCTPYKTHBHOTO OK 5
KOMITBIOTEPHOM 0€301MacHOCTH. «uudposoro cnemay. [{udposas 6e30macHOCTb. 4 2,3 JIP 4, JIP 9
Menumackue pecypcesl MHTepHeTa. Opranu3anys IoMCKa HOPMaTHBHBIX JOKYMEHTOB. JIP 13

®opMBI M METO/ABI KOHTPOJISA: TECTOBBI KOHTPOJIb, IPAKTUUECKUIA KOHTPOJIb.




Paznen 3
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Temnr 3.1. TexHonorus
MMOJATOTOBKH TEKCTOBBIX

IIpakTuyeckoe 3ansitme: OOpaboTka TEKCTOBOW HH(OPMAIMU CPEICTBAMH TEKCTOBOTO
penakropa Microsoft Word. Cosnanue ctuielf, CHOCOK, aBTOMAaTHIECKHUX CITUCKOB M3yucHue

JTOKYMEHTOB. CPEICTB U aJITOPUTMOB co3aHus Tabmnui. BeraBka rpaguueckux 0OBeKTOB. ABTOMaTHYECKOE
oriaBneHne. llocTpoeHHEe W pemakTHpOBaHHE IHarpamMM. lIpenBapHTeNIbHBIA MPOCMOTP H 4 2,3 K 1.7. TIK 2.7
meJath JOKyMeHTa. DopMHpoBaHHE B CETEBOH cpene JIMYHOCTHO M NPO(ecCHOHAIFHOTO HK3. 4’ K 4' 4
KOHCTPYKTHUBHOTO «IH(poBoro ciena». L{udposas 6e3o0macHOCTS. OK. 1’ OK 2'
@DopMBbI M METO/IbI KOHTPOJISA: IPAKTUYECKUI KOHTPOJIb. OK 3’ OK 4
[pakTuyeckoe 3ansitue: OOpabOTKa TEKCTOBOW WH(POPMAIMH CpPEICTBAMH TEKCTOBOTO OI’< 5
penakropa Microsoft Word. Co3aanne BHYTPEHHHX W BHEUIHHX THIEPCCHUIOK. M3yueHue 4 2,3 JIP 4. JIP 9
CHoCcO0OB aBTOMAaTH3aLMH, PEJAKTUPOBAHUS M CO3/IaHHE CIIOKHBIX TEKCTOBBIX JOKYMEHTOB. JIP, 13
Maxkpocsl. Odopmienue nuceM u pacceiiok. Co3nanue 1 opopMIIeHHE TUarpaMM, COCTaBHBIX
auarpamMMm.  DopMUpOBaHHE B CETEBOW cpele JIMYHOCTHO U MpOoQecCHOHAIBHOTO
KOHCTPYKTUBHOTO «LU(ppoBoro cieaay. L{npposas 6e30macHOCTS.
DopMbI M METO/Ibl KOHTPOJISI: IPAKTHIECCKUI KOHTPOJIB.

Tema 3.2. O6paboTka u aHaTH3 [pakTuyeckoe 3ansaTHe: OYHKIMOHAIBHBIE BO3MOXXHOCTH TaONMYHOTO IpoIeccopa

JTAaHHBIX B 3JIEKTPOHHBIX Tabnuiax. | Microsoft Excel. O6paborka undopmanuu cpeactBamu TabiaudHoro mporeccopa Microsoft
Excel. Co3manue u peaakTUpOBaHHE TAaOIUYHOIO JOKyMEHTa. BBINOMHEHUE omepanuit 4 2,3
NepeMEIIeHNs, KONMPOBAHUS W 3aIlOJIHCHUS sUeeK. ABTO3aIlOJHEHHWE. BpImomHeHne
pacy€THBIX omepanuid. ABTOMaTHYECKHE pacu€Thl C TIOMOINBI0 MacTepa (YHKIHH.
@unbrpanmsa (BeIOOpKA) AAaHHBIX M3 cnucka. CrocoObl CO3JaHusl AWarpaMM, Ha OCHOBE
BBE/ICHHBIX B TaOuuiy naHHbIX. DopmarupoBanue auarpamMm. dopmupoBaHHE B CETEBOIA
cpeze JIMYHOCTHO M MPO(eCCHOHANBHOTO KOHCTPYKTHBHOTO «uudpoBoro cienay. Ludposas
0€30I1aCHOCTb. IIK 1.7, TIK 2.7
@DopMBbI M METO/IbI KOHTPOJISI: IPAKTHYECKUI KOHTPOJIb. [IK 3.4, TIK 4.4
Ipakruyeckoe 3aHaTHe: OOpaboTka MHGOPMAIMU CPEACTBAMH TaOJIMYHOIO MpoIeccopa OK1,0K2
Microsoft Excel. Bcrpoennsie ¢ynkmmu. Cratuctuueckne (GyHKIUH. BbImonHeHHE OK 3, 0K 4
MaremMaruueckux pacueroB. Jloruueckue GpyHkunu. OyHkunu gatsl 1 BpemeHn. COpTHPOBKa 4 2,3 OK 5
nanHblx. [loctpoenne guarpamMm. KoHconupanusi AaHHbIX. AHaJlIW3 BapuUaHTOB H JIP 4, JIP 9
onruMuzanms. Cepuiku. POpMHUPOBaHUE B CETEBOH Cpejie TMYHOCTHO M NMPOGeCcCHOHATBHOTO JIP 13
KOHCTPYKTHUBHOTO «IM(ppoBoro cienay. L{npposas 6e30macHOCTS.
®opMBbI M METOIbI KOHTPOJISI: TPAKTHIECKUI KOHTPOJIb.
IIpakTuueckoe 3anHaTHe: OOpaboTka MH(POPMAIMK CPEACTBAMM TAOIMYHOTO Mpolieccopa
Microsoft Excel. AHanu3 naHHBIX Ha OCHOBE TAaOJIMIBI MOJCTAHOBKHA. AHAIU3 JAHHBIX C 4 2,3

MIOMOIIBI0 CBOAHBIX Tabnuil. AHaJINU3 JNaHHBIX C UCIOJb30BaHHEM clieHapueB. [locTpoenue
moBepxHocTeil. dopMupoBaHHE B CETEBOH Cpele JIMYHOCTHO M TNPOo(hecCHOHAIBFHOTO
KOHCTPYKTHUBHOTO «1iipoBoro cienay». [{ludposas 6e30macHOCTb.

@opMBbI M METOJAbI KOHTPOJIA: TPAKTHICCKUN KOHTPOJIb.




Tema 3.3. Cucrema ynpaBieHUs

IpakTnueckoe 3anarue: Hasnauenne CYBJ] u unrepdeiic Microsoft Access. O6paborka

Oasamu ma"HHelXx MS Access. uapopmanmu cpencreamu CYBJ] Microsoft Access. Coszmanne 0a3bl JaHHBIX «ATITEKay. 2,3
Co3pmanmne Tabmmm. Co3gaHus cBszelt Mexay TabnunaMu. PegakTupoBaHie TaHHBIX TaOIHUIIBL.
PenaktupoBanue cTpykTypsl Tabmuipl. Co3nanne maketoB. DopMHUpOBaHUE B CETEBON cpele K 1.7, [IK 2.7
JMYHOCTHO M TpPOQEeCCHOHATBHOTO KOHCTPYKTHBHOTO «uudposoro ciema». Lludposas K 3.4,1IK 4.4
06€e301acHOCTb. OK1,0K?2
®opMBbI M METOJABI KOHTPOJISA: MPAKTUYECKUNA KOHTPOJIb. OK 3,0K 4
Mpakruueckoe 3ansitue: O6pabotka muHpOpMaruu cpeacramu CYBJ Microsoft Access. OK'5
CoptupoBka, ¢wisTpauusi. CozgaHue mnpocThix 3amnpocoB. Co3laHue MEepeKpPecTHBIX 2,3 JIP 4, JIP 9
3anpocoB. Co3znanue u penakrupoBanue (opm. CocraBieHHe M peJaKTHPOBaHHUE OTUYETOB. JIP 13
IlonroToBka AOKYMEHTOB Ha mnedats. (DopMHUpOBaHHE B CETEBOH cpele JMYHOCTHO U
podeCCHOHANBEHOTO KOHCTPYKTHBHOTO «1H(poBoro ciena». L{udposas 6e3onacHoCTb.
@opMBI M METOABI KOHTPOJIA: IPAKTUYECKUN KOHTPOJIb.
Tema 3.4. MynsTumenuitHeie IpakTuyeckoe 3aHaTHe: Pemaktop mnpesentarmii PowerPoint. TexHosmorus co3maHus K 1.7, IIK 2.7
TEXHOJIOTUH 00pabOTKU U SNIEKTPOHHBIX Tpe3eHTanuii OcHoBHbIE 3neMeHTh POwerPoint. PaboTa mo xymoxKecTBeHHOMY I[IK3.4,1IK 4.4
MIpeCTaBICHAS MHPOPMAITUH. odopMIIeHHIO co31aBaeMol ipe3eHTannu. Omepanuy co claiiiaMu: yaajJeHne, IepecTaHOBKa, 2,3 OK 1,0K2
BCTaBKa HOBBIX ciai1oB. [IoAroToBKa K AEMOHCTpalUuu U MOKa3 cnainoB. GopMUpoBaHUE B OK 3, 0K 4
CETEeBOH Cpesie JMYHOCTHO M MPO(ECCHOHATHHOTO KOHCTPYKTHBHOTO «IH(POBOTO CIEIa». OK'5
Hudposas 6e30macHOCTB. JIP 4,JIP 9
DopMBbI M METO/IbI KOHTPOJISA: IPAKTUUYECKUI KOHTPOJIb. JIP 13
Paznen 4 MeanuuHckue HHGOPMALMOHHBIEC CHCTEMBI
Tema 4.1, [onsTue u | IlpakTuyeckoe 3ansitue: [lorarne MeauuuHCKOM HHPOpMannonHoi cuctemsl (MUC), K 1.7, IK 2.7
KIaccu(uKaIus MEIWIUHCKUX | MOHSATHE aBTOMaTH3UPOBAHHOTO pabodero Mecta cnenuanucta. Kimaccugpukarms MUC no IIK 3.4,1IK 4.4
MH(OPMALMOHHBIX CUCTEM. lacnmapsny. Meaununckue npudopHo-kommnbioTepHslie cucteMsl (MIIKC). OK1,0K2
Pa6ora ¢ MUC BAPC (TectoBast Bepcusi). 1,23 OK 3,0K 4
®opMBbI 1 METOIbI KOHTPOJISI: TECTOBBI KOHTPOJIb, IPAKTUIECKUH KOHTPOIIb. JIPCA)lIfJiP 9
JIP 13
JAuddepeHnnpoBaHHblii 3aueT 3 K 1.7, I1IK 2.7
K 3.4,1IK 4.4
OK1,0K2
OK 3, 0K 4
OK'5
JIP 4, JIP 9
JIP 13

Bcero:

1 — 03HaKOMUTENBHBIN — Y3HaBaHUE PaHee U3yYCHHBIX 00BEKTOB; 2 — PEPOYKTUBHBIN — BBIMOJIHEHHE N TSIBHOCTHU 110 00pasily, MHCTPYKIUH HJIH TI0JI PyKOBOJICTBOM;
3 — NPOJYKTUBHBIN — MITAHUPOBAHUE M CAMOCTOSITENILHOE BBIMOJIHEHHE EITEIBHOCTH, PeLIeHHe MPOoOIeMHBIX 3a1a4 ™




4. KOHTPOJIb M OILIEHKA PE3YJIbTATOB OCBOEHHUA JACHUILTAHBI
«HMH®OPMAIMOHHBIE TEXHOJIOI'MH B ITPO®PECCUOHAJIBHOU JEATEJIBHOCTH»

KoHTponb M OLIEHKAa pe3yJbTaTOB OCBOCHMS INUCLUIUIMHBI OCYHIECTBIIACTCS IPENOAABATEIEM B
nponecce MNpoOBCACHUA IMPAKTUUCCKUX 3aHATHH C HCIIOJL30BAHUEM TECTOBBIX SaHaHI/Iﬁ U BBIIIOJIHCHHUHU
ayJAMTOPHBIX MPAKTUYECKUX padOT € MCII0JIb30BAaHUEM TEXHUUECKUX CPEJICTB 00yUEHUs.

W3ydenne quctuminHbl «HPOPMAIMOHHBIE TEXHOJIOTUN B MPO(ECCHOHATLHOMN IeATETHhHOCTHY 10
JAHHOM paboueil mporpamMme BKIIIOYAET JIEKIIUU U IPAKTUUECKUE 3aHATHUS.

Marepuan JeKIUi U MPAKTUYECKUX 3aHATHH MpelycMaTpUBaeT U3yueHHe o0menpodeccuoHaIbHOTO
U Ipo(eCcCUOHANBHOT0 HAaIPaBIeHNU U (OPMHUPOBAHUE KIIMHUYECKOTO MBIIUIEHUS OyIyLIEero creuaniucTa.

AYI[I/ITOpHaSI CaMOCTOATCIIbHAA pa60Ta BBIINTOJIHACTCA Ha MPAKTUYCCKUX 3aHATUAX Ion
HEINOCPEACTBEHHBIM PYKOBOACTBOM IIPENOAABATEINS U 110 €r0 METOAUYECKUM peKoMeHaanuusaM. Ha 3anarnsax
OCYIIECTBIISICTCSA IPOBEPKAa YCBOSHMS MaTepuala, pa3bsCHAIOTCA HauOoliee CIOXKHbIE M TPYIHBIC IS
yCBOEHHsI BONpOChl. B Xone mpakTuyeckux 3aHATHH y oOydaromuxcst GopMupyroTcst npodeccuoHanbHble,

O6H.[I/Ie KOMIICTCHIIMU U JINYHOCTHBIC PE3YJIbTATHI, a TAKKC HCOGXOZ[I/IMBIG YMCHUA U 3HAHUA.

Tabnuna 4 — KoHTpoJb 1 OIIeHKa pe3yIbTaTOB OCBOCHUS JUCIUILINHBI

PesynbTatsl
(oCcBOEHHBIE KOMITCTEHIIUH)

OCHOBHEIC ITOKa3aTeIN OLICHKH pE3YyJIbTaTa

q)OpMLI 1 MCETOAbI KOHTPOJIA U
OLCHKH

IIpodeccuonanbHbIe KOMIIETEHUMH

K 1.7

OdopMIIATH HEOOXOUMYIO
JIOKYMEHTAIHIO B
JJIEKTPOHHOM M
MHUCHMEHHOM BHIAX MTPU
W3TOTOBJICHUH, KOHTPOJIE U
PEMOHTE CPEJICTB
KOPPEKIIUH 3PEHUSI.

yMeThb!

- HCIOJIb30BAaTh TEXHOJIOTHH cOOpa, pa3MeleHus], XpaHEeHUs],
HaKOIUICHHsl, TpeoOpa3oBaHMs W Mepeladyd JAaHHBIX B
npoQeCCHOHANBHO  OPUEHTHUPOBAHHBIX  MH(POPMAIMOHHBIX
cucTeMax IIpU BEACHHU MEIUIIMHCKOM MOKYMEHTAIlMH IIpH
oopMIIeHHN HEOOXOIMMOH TOKYMEHTAIllMH B JJIEKTPOHHOM H
IIICBMEHHOM BHJax IIPU M3TOTOBJICHUH, KOHTPOJIE W PEMOHTE
CPEACTB KOPPEKIUH 3PCHUS,;

- HWCHONIB30BaTh B HIPO(ECCHOHANBHOM  JIESATENbHOCTH
pasyMuHbIe BUJBI NPOTPAMMHOTO OOECIIEUEHUs, B TOM YHCIE
CHeuaIbHOro IpH 0popMIICHHN HEOOXOIMMON TOKYMEHTALUH
B DJJIEKTPOHHOM M TIMCBMEHHOM BHAAX IPU H3TOTOBICHHH,
KOHTpPOJIE ¥ PEMOHTE CPEJICTB KOPPEKIINH 3PEHHUS;

-~ TPUMEHATh KOMIIBIOTEpHBIE M TENEKOMMYHHMKAIMOHHBIE
CpPeICTBa TIPHM BEICHHM MEAWIMHCKONH OKYMEHTAallMd B
9MEKTPOHHOM M IHCBMEHHOM BHIAX TPH H3TOTOBICHHH,
KOHTPOJIE U PEMOHTE CPEJICTB KOPPEKIHH 3PCHHUS.

3HATh!

— OCHOBHbIE TOHATHS aBTOMATH3WPOBAHHOH  0OpabOTKH
nHpopmanuy npu ohopMICHUN HEOOXOUMON TOKYMEHTALIUH B
IEKTPOHHOM W THUCBbMEHHOM BHIAX TP HW3TOTOBIICHUH,
KOHTPOJIE ¥ PEMOHTE CPEJICTB KOPPEKIINH 3pEHHUS;

- 0o0muit cCoCTaB M CTPYKTYPY NMEPCOHATBHBIX KOMITBIOTEPOB U
BBIUMCIIUTENBHBIX CHCTEM TpH O(GOPMIICHHH HEO0OXOANMOH
JOKYMEHTAIlMM B JJIEKTPOHHOM W NHCBMEHHOM BHIAX MpPH

HU3rOTOBJIEHUM, KOHTPOJE M PEMOHTE CPEACTB KOPPEKLMH
3peHus,;
- cocrtaB, (QYHKIMM ¥  BO3MOXHOCTH  HCIIOJIb30BAHUS

MH(QOPMAMOHHBIX M TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
npu  opOpPMIICHMH  HEOOXOAMMOW  JIOKYMEHTallud B
JIEKTPOHHOM W IHMCbMEHHOM BHWJAX IPH H3TOTOBJIECHUH,
KOHTPOJIE ¥ PEMOHTE CPEJICTB KOPPEKIUH 3PEHHUS;

- MeTOJpl M cpenicTBa cbopa, 00paboTku, XpaHeHHs, epeadn

- Texymuit KoHTpONIH B popme
YCTHOTO W MHCBMEHHOTO
OIpoca, TECTHPOBAHUS;

- IlpoBepka u  oOLEHKa
MPaKTHYECKHX  paboT 1o
TeMaM C HCIOJb30BaHHEM

COBPEMCHHOTO  MPUKIIAJHOTO
IporpaMMHOTO O6CCH€‘IGHI/IH;

- [IpomexxyTouHas arrecranus
B opme
nudhepeHInpOoBaHHOTO
3a4eTa, KOTOPBIM BKIIFOUAET B
ce0s KOHTPOJIb YCBOCHUS
TEOPETHYECKOro MaTepuaia u
KOHTPOJIb YCBOEHUS
MIPAaKTHYECKUX YMEHHH.
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U HakoIUIeHus MH(pOpMauK Ipu o(GOPMIICHHH HEO0O0XOIUMOit
JOKYMEHTAIlMM B JJIEKTPOHHOM W NHCEMEHHOM BHIAaX IMpH
W3TOTOBJICHUH, KOHTPOJIE W PEMOHTE CpPEICTB KOPPEKIHU

3peHus;
- 0a30BbIE CHCTEMHBIC MIPOTPaMMHBIC TPOIYKTHI M IAKECTHI
MPUKIAAHBIX ~ OPOTPaMM, KOTOPBIE  HCHOJB3YIOTCA  IIPH

odopmiIeHHH HEOOXOOUMON NOKYMEHTAIlMH B 3JIEKTPOHHOM H
MMCBMEHHOM BHJax IPHU M3TOTOBJIEHUH, KOHTPOJIE M PEMOHTE
CPEACTB KOPPEKLUH 3PECHUS;

- OCHOBHBIE METOJIBI u MPUEMBI obecrieueHus
nH}popMaMOHHOH 0e30MacHOCTH npu odopmireHHN
HEOOXOANMOH JIOKYMEHTAallUd B 3JEKTPOHHOM M NMUCHMEHHOM
BU/IaX IPH H3rOTOBJIICHWH, KOHTPOJE M PEMOHTE CpEICTB
KOPPEKLUH 3PSHHUSL.

K 2.7

OdopmiATe HEOOXOIUMYIO
JIOKYMEHTAI[MI0, B  TOM
YHCIIE TOBAPHO-ICHEKHBIH
OTYET, B O3JCKTPOHHOM H
MUCbMEHHOM  BHJAaX IpH
peanuzanuu CPEICTB
KOPPEKIHH 3PCHHUS

yMeTh:

— HCIIONIB30BaTh TEXHOJIOTHH cOOpa, pasMeIIeHNs, XpaHeHHs,
HAKOIUICHWS, TpeoOpa3oBaHMsA H Iepeladydl JaHHBIX B
Mpo(eCCHOHATPHO  OPHEHTHPOBAHHBIX  HH(MOPMAIIMOHHBIX
cucreMax mpu O(OPMIICHHH HEOOXOIWMOW JOKYMEHTAIlWH, B
TOM YHUCJIE TOBAPHO-AEHEKHOIO OTYETa, B JJIEKTPOHHOM H
MMUCBMEHHOM BHJAAX NpPHU pealn3alliil CpPeICTB KOPPEKIHU
3peHus;

- WCNOJIb30BaTh B NPO(ECCHOHATBHON  JIESATEIbHOCTH
pas3yiuuHble BHJIBI NIPOrPAMMHOrO OOECIIEUEHHs, B TOM YHCIC
CHeLUaIbHOro Mpu 0(hOPMIICHUH HEOOXOAUMOW JOKYMEHTALINY,
B TOM YHUCIJIE TOBAPHO-AEHEKHOTO OTYETA, B 3JIEKTPOHHOM U
NUCBMEHHOM BHJAaX IpU pealu3alld CPEACTB KOPPEKLHMU
3peHus,;

- TMpPUMEHATh KOMIIBIOTEPHBIE U TEJIEKOMMYHHKAIIMOHHBIE
cpencTBa mpu OoGOPMIICHHH HEOOXOAWMOW JOKYMEHTAIUH, B
TOM YHUCJIE TOBAPHO-AEHEKHOI'O OTYETa, B JJIEKTPOHHOM H
MMUCBMEHHOM BHUJAAX NpPHU pealn3alliil CpPeACTB KOPPEKIHU
3peHM.

3HATh!

— OCHOBHbIE TIOHATHS ABTOMATHU3HUPOBAHHOW  00pabOTKH
nHpopmanuu npu opopMIEHHH HEOOXOAUMOHN JOKYMEHTAIINH,
B TOM YHCIIE TOBapHO-IEHEXHOTO OTYEeTa, B 3JIEKTPOHHOM H
IMMCBMEHHOM BHIAX TPH pPETU3AlUU CPEACTB KOPPEKIHH
3peHns;

— 0o0umit CocTaB M CTPYKTYPY NEPCOHAIBHBIX KOMITBIOTEPOB U
BBIUMCIINTENBHBIX CHCTEM TP O(GOPMIICHUH HEO0O0XOIMMOit
JOKyMEHTAIlMM, B TOM YHCIIE TOBAPHO-ICHEXKHOIO OTYeTa, B
AJIEKTPOHHOM M IHMCBMEHHOM BHWJAX IMPH peaju3alid CPEICTB
KOPPEKLMH 3pEHHS;

- cocrtaB, (QYHKIMM W  BO3MOXHOCTH  HCIIOJIb30BaHUS
WH()OPMALIMOHHBIX M TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
npu opopMIIEHHH HEOOXOAMMOW NOKYMEHTAI[MH, B TOM YHUCIE
TOBAapHO-ZICHE)KHOTO OTYETa, B 3JIEKTPOHHOM M ITHCHMEHHOM
BU/IaX IIPU peaM3alli CPEJICTB KOPPEKIUN 3PEHHUS;

- METOJbI U cpenicTBa cOopa, 00paboTku, XpaHeHHs, epeaadn
W HaKoIUIeHWs] MH(GOpMaLMK Ipu 0(QOPMIICHHH HEO0O0XOIUMOit
JOKyMEHTAIlMM, B TOM YHCJE TOBAapPHO-ICHE)KHOTO OTYETa, B
JIEKTPOHHOM M IMCBMEHHOM BHJAX INPH peajHu3alli CPEICTB
KOPPEKLHH 3pEHHS;

- 0a30Bble CHUCTEMHBIC IMPOTPAMMHBIC MPOAYKTHI M IAKEThI
NPUKJIAJAHBIX  [POTPaMM, KOTOpBIE  HCIOJB3YIOTCS  TIpH
odopMIIeHMH HEOOXOJIMMOW JIOKYMEHTAllMH, B TOM 4YHCIIe

- Texymuit KOHTPOIJIB B hopMe
YCTHOTO WM NHUCBMEHHOTO
OIpOCa, TECTUPOBAHUS,

- IlpoBepka u  omeHKa
MPaKTHYECKUX  paboT 1o
TEMaM C  HCIIOJIb30BaHHEM

COBPEMEHHOTO  IPHKIJIAJTHOTO
IPOTPaMMHOTO 00ECIICUCHUS;

- IIpomMexyTouHas arTecTanus
B dopme
mudQepeHIPOBAaHHOTO

3agyera, KOTOPBII BKIIOYAeT B

cebs KOHTPOJIb YCBOCHUA
TCOPECTUYICCKOI'0 MaTepuajlia nu
KOHTPOJIb YCBOCHUA

IIPAKTUYECKUX YMEHUH.
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TOBapHO-JCHE)KHOTO OTYETa, B JJICKTPOHHOM H MHUCHMECHHOM
BU/IaX NPH pean3aliy CPEICTB KOPPEKIUU 3PEHHS;

OCHOBHBIE METOJIbI M MPHEMbI oOecreyeHus] HHOPMAMOHHOM
Oe3omacHOCTH TIpH 0(hOPMIIEHUH HEOOXOUMON TOKYMEHTAIIHH,
B TOM YHCIIE TOBapHO-ICHEKHOTO OTYEeTa, B 3JCKTPOHHOM H
MUCbMEHHOM BHaX IMPH pPEATU3alMid CPEACTB KOPPEKLUH
3peHHUsL.

K 3.4

OdopMiATE HEOOXOIUMYIO
JTOKYMEHTAIIHIO B
AJIEKTPOHHOM u
MUCBMEHHOM  BHJAaX IpH
mooope OYKOBOU
KOPPEKIMH 3PCHHUS

yMeTb:

- HCIOJIb30BAaTh TEXHOJIOTHH cOOpa, pa3MeleHus], XpaHEeHUs],
HaKOIUICHHsl, NpeoOpa3oBaHMs W Mepeladyd  JaHHBIX B
npoQeCcCHOHANBHO  OPUEHTHUPOBAaHHBIX  WH(OPMAIMOHHBIX
cucrteMax npu oQopMIICHHMHM HEOOXOIMMOI ITOKYMEHTALUH B
9JIEKTPOHHOM U TNHCBMEHHOM BHUAAX MpU NOAOOpPE OUYKOBOMH
KOPPEKINH 3pCHHUS;

- WCIONB30BaTh B IPO(ECCHOHANBHOM  JESATENbHOCTH
pas3IuyYHBIE BBl NIPOTPAMMHOIO OOECIICUEHHs, B TOM YHCIE
CHELHaIBHOTO IPH 0hOpMIICHHN HEOOXOIUMON TOKYMEHTALUH
B DJICKTPOHHOM M NHUCBMEHHOM BHIaX IPH MOAOOpE OYKOBOU
KOPPEKLNH 3pEHHS;

- TIPUMCHATh KOMITBIOTEPHBIE M TEIEKOMMYHHKAIMOHHbIE
cpeactBa 1pu O(QOPMIICHHH HEOOXOAUMOW IOKYMEHTAIlMH B
9JIEKTPOHHOM M TNHCBMEHHOM BHAAX MpU INOAOOpE OUYKOBOMH
KOPPEKIMH 3PCHHUS.

3HATh:

— OCHOBHbIC TOHSTHS aBTOMATH3UPOBAHHOH  0OPabOTKH
uHpopmanuu npu 0HOPMICHUH HEOOXOIUMON TOKYMEHTALIUH B
ANIEKTPOHHOM W MHCBMEHHOM BHJAX MpHU MOA00pE OYKOBOU
KOPPEKIIHH 3PEHHS;

— 00mMii COCTaB U CTPYKTYPY MEPCOHAIBHBIX KOMITBIOTEPOB H
BBIYMCIIUTEIBHBIX CHCTEM TNpH OGOPMICHUH HEO0O0XOIUMOit
JOKYMCHTAllUM B DJJICKTPOHHOM W MNHUCbMEHHOM BHIAaX IIpU
M0100pe OYKOBOM KOPPEKIIUH 3PEHHUS;

— COCTaB, q)yHKHI/II/I n BO3MO>XXHOCTH HUCITIOJIb30BAHUA
WH()OPMALMOHHBIX M TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
npu odopmiieHnH HE00X0 MO JIOKYMEHTAaLuU B
9JMEKTPOHHOM M TNHCBMEHHOM BHAAX MpPU IOAOOpE OYKOBOMH
KOPPEKIHH 3PEHHS;

— METO/IbI U CPe/ICTBa cOopa, 00pabOTKH, XpaHEHHs, TepeIadn
U HakoruieHus: uHpopMaIiuu mpu 0QOPMIICHUH HEO0OXOIUMOi
JOKYMEHTAI[MA B DJIEKTPOHHOM M MHCHMEHHOM BHAaX MpH
10/100pe OYKOBOM KOPPEKIIMHU 3PEHHUS;

- 0a30Bble CHUCTEMHBIC IPOTPAMMHBIE MPOAYKTHI M IAKETHI
NPUKIAAHBIX  IIPOrpaMM, KOTOPBIE  MCIOJNB3YIOTCS  IIpU
odopMiIeHUH HEOOXOIUMOH TOKYMEHTAIMU B JJIEKTPOHHOM H
ITUCBMEHHOM BUIaX MPH MO00Pe OUYKOBON KOPPEKLIUH 3pEHHUS;
OCHOBHBIE METOJIbI M MpHEMBbI oOecreyeHus] HHPOPMAMOHHON
0e30macHOCTH MpU 0POPMIICHHH HEOOXOIUMOU JTOKYMEHTAIIMH
B JJICKTPOHHOM M IMHUCBMEHHOM BHAAX IPH IMOJI00pE OYKOBOU
KOPPEKIHH 3PCHUSL.

- Texymuit KOHTPOIJIB B hopMe
YCTHOTO M IHCBMEHHOTO
OIIpOCca, TECTUPOBAHUS;

- IlpoBepka u  oOLEHKa
MPaKTHYECKUX  pabor 1o
TeMaM C HCIIOJIb30BaHHEM
COBPEMECHHOTO  IIPHUKJIAJHOTO
MIPOTPaMMHOTO 00eCTIeueHHS;

- [IpomexyTodHast aTTecTanus
B dopme
mudQepeHIIPOBAaHHOTO

3a4eTa, KOTOPbI BKIIIOYAET B
ce0s  KOHTPOJIb  YCBOCHUS
TEOPETHYECKOr0 Marepuaia 1
KOHTPOJIb YCBOCHUS
IIPAKTUYECKUX YMEHUH.

MK 4.4

OdopMIATs HEOOXOIUMYIO
JIOKyMEHTAIIHIO B
JIEKTPOHHOM U
TUCEMEHHOM BUJAX,
OpraHU30BBIBATH
JIeSITENIbHOCTh
HaXO/ISIErocst B

YMeTh!:

- HCIOJIb30BAaTh TEXHOJIOTHM cOOpa, pa3sMeIeHus, XpaHEeHUs,
HaKOIUICHHs, NpeoOpa3oBaHMs W  Iepeladyd  JaHHBIX B
poQeCCHOHANBHO ~ OPUEHTHUPOBAaHHBIX  WH(OPMAIMOHHBIX
cucreMax npu oQopMIIeHHH HEOOXOIMMOH JIOKYMEHTALMH B
9MEKTPOHHOM W IHCBMEHHOM BHAAX, IIPH OPTaHU3AINH
JeSITeIbHOCTH HaXOAIIETOCs B PaCIOpsHKEHNH TIepCOHAa,

- WCIONB30BaTh B MPO(ECCHOHATBHOH  JesITeIhbHOCTH

- Texymuit koHTpOIJIH B hopme
YCTHOTO ¥ MHCBMEHHOIO
orpoca, TECTUPOBaHMUS;

- IlpoBepka u  omeHka
MPaKTHYeCKHX  paboT 1o
TEMaM C  HUCIIOJNb30BaHHEM
COBPEMEHHOI'0  IIPHUKJIIATHOTO
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pacCrnops’KEeHUU IepcoHaia

pa3jMYHBIC BUABI MPOrPAMMHOTO OOCCIICYCHHUS, B TOM YHCIIC
CHeLHUaIbHOro pH 0hOpMIICHHH HEOOXOIMMON TOKYMEHTALUH
B OQJIEKTPOHHOM M MHCbMEHHOM BHJaX, IPH OpraHH3aluH
JIeATEIbHOCTH HAXOSILEr0Cs B PACIIOPSDKEHUH [IEPCOHANA;

- TMPHUMEHATh KOMITBIOTEPHBIE M TEICKOMMYHHKAIMOHHbIC
cpencTtBa Ipu OPOPMIICHHHM HEOOXOAMMOW JTOKYMEHTAIMH B
AJIEKTPOHHOM M THCHBMEHHOM BHIAX IMpU MOA00pE OYKOBOU
KOPPEKIMH 3PCHUS.

3HATh!

-~ OCHOBHbIE TOHSTHS aBTOMAaTH3UPOBAHHOH  00pabOTKH
nHpopmanuu npu oGopMICHUN HEOOXOUMON TOKYMEHTALIUH B
9JIEKTPOHHOM M THCBMEHHOM BHIAX IpU IMOJ00pE OYKOBOU
KOPPEKLUH 3pEHNUS;

— 00w COCTaB M CTPYKTYPY IIEPCOHATBHBIX KOMITBIOTEPOB U
BBIYHCIIUTEIBHBIX CHCTEM NpH O(QOPMICHHH HE0oO0XOIUMOit
JIOKYMEHTAIllud B JJICKTPOHHOM M IHCBMEHHOM BHAAX NpH
noa0Ope OYKOBOI KOPPEKLIUH 3PEHNS;

- cocTaB, GYHKUMM ¥  BO3MOXKHOCTH  HCIOJIB30BAaHHUS
WH()OPMALMOHHBIX M TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
npu  ohOpPMICHUH  HEOOXOAMMOW  JIOKYMEHTaluH B
9JIEKTPOHHOM M THCBMEHHOM BHUIAX IpU IMOA00pE OYKOBOU
KOPPEKLIHH 3pEHHS;

— METOBI ¥ CPEICTBa cOOpa, 00pabOTKH, XpaHCHHS, TICpeaadH
U HaKOIUICHUs WHGOpPMAnuH Mpu ohOpMICHHUH HEoOXOIMMOit
JOKYMEHTAIllMd B JJICKTPOHHOM M IHMCBMCHHOM BHJAAX IIPH
oA0Ope OYKOBOI KOPPEKLIUH 3PEHHS;

- 0a3oBble CHCTEMHBIC NPOTPAMMHBIC NPOMYKTHl M TaKETHI
OPUKIAJHBIX  IPOTpaMM, KOTOPbIE  HCIIONB3YIOTCS — HPH
oopmIIeHHH HEOOXOOUMON NOKYMEHTAIlMH B 3JICKTPOHHOM H
MUCbMEHHOM BHJaX MPH M0100pe OYKOBOH KOPPEKLIUH 3PEHUS;
OCHOBHBIE METOJIbI M MpHEMBbI oOecreyeHus] HHPOPMAHOHHON
Oe3omacHoCcTH 1pH 0GopMIIEeHMH HEOOXOIUMOM OKyMEHTAIN
B DJIEKTPOHHOM W NUCbMEHHOM BHJAaX TP MOAOOpPEe OYKOBOM
KOPPEKIMH 3pEHHS.

IporpaMMHOTO 06€CH€‘JCHI/IH;

- [IpoMexyTouHas arTecTalus
B dopme
Qg depeHIIPOBaHHOTO

3a4era, KOTOPBIM BKIIIOYAET B
ce0sd KOHTPOIb  YCBOGHHS
TEOPETHYECKOr0 Marepuaia 1
KOHTPOJIb YCBOCHUS
MIPAaKTHYECKUX YMEHHUH.

O01mue KOMIETEeHINH

OK. 1 Beibupats crioco6st
peleHus 3a1a4
npodecCHOHATLHON
JeSTEeIbHOCTH
NPUMEHHUTENBHO K
Pas3IMYHBIM KOHTEKCTaM.

yMeThb:
— pacrno3HaBaTh 3aja4y W/unu npobiemy B
npo(heCcCHOHATLHOM H/WITH COLIMATbHOM KOHTEKCTE;

— aHaNM3MPOBaTh 3aJadyy W/WIM NPOOJEeMYy M BBIACIATH ©€
COCTaBHBIC YaCTH;

—  ONIpenesATh TAMbI PEICHUS 33/1a49H;

— BBUBIATE ®  3pdektuBHO  WcKaTh  HHGMOPMAIHIO,
HEOOXOIUMYIO TSl PEUICHUS 3a1a4K U/UITH TIPOOIIEMBL;

—  COCTaBWTb IIJIaH JICUCTBHUS;

—  OMNpeIeTUTh HE0OXOMMBbIE PECYPCHI;

— BJaeTh aKTyaJIbHBIMU METOoJlaMU
poeCCHOHATIBHOMN 1 CMEXHBIX cepax;

— peann3oBaTh COCTABIICHHBIH IUIAH;

— OLIEHMBATh pE3YJbTaT M TMOCIEACTBHS CBOMX JEHCTBUM
(caMOCTOSITENEHO WIIH C TIOMOIIbIO HACTABHUKA)

3HATH.

—  aKTYaJIbHBIH NpodeccHoHaIBHBIA M COIUAIbHBIA KOHTEKCT,
B KOTOPOM IIPUXOIUTCSI pabOTaTh U KHTh;

— OCHOBHBIE HCTOYHHKM HMH(OpMALUM U PECypchl  Uis
pemeHust 3amad W mpobieM B NpodecCHOHATBEHOM H/HIIH
COLIMAJIbHOM KOHTEKCTE;

paboThI B

- Texymuit KOHTpOIJIb B hopme
YCTHOTO W MHCBMEHHOTO
OIpOCa, TECTHPOBAHUSL;

- IlpoBepka u  omeHKa
MPaKTHYECKUX  paboT 1o
TeMaM C HCIIOJIb30BaHHEM

COBPEMEHHOTO  MPHKJIATHOTO
MPOrPaMMHOTO OOeCTIeueHus,

- [IpomexyTouHast arTecTaius
B (hopme
muddepeHIPOBaHHOTO
3aueTa, KOTOPBIA BKIIOYAET B
ce0s1 KOHTPOJIb YCBOCHHMS
TEOPETUYECKOT0 MaTepuana u
KOHTPOJIb YCBOCHUS
MPAKTUYECKUX YMEHHH.
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— @ITOPUTMBI BBIIIOJIHEHHSI PabOT B IMpPOQECCHOHAIBHOU H
CMEXXHBIX 00JIaCTsX;

—  METO.IBI pabOTH B IPO(PECCHOHAIEHON U CMEXHBIX cdepax;
— CTPYKTYpy IUIaHA [UIS PELICHHUS 3a1a4;

— TOpSANOK  OLGHKH  pe3yiJbTaToOB  pemieHus  3a1ad
npoecCHOHAILHON eI TEIBHOCTH.
OK. 2 Vcnions30BaTh yMeThb: - Texymuit kKoHTpONIE B hopme

COBPEMEHHBIE CPE/ICTBA
MOKCKA, aHAITH3a 1

—  OIpeAeNATh 3aJauu I MONCKa HHPOPMAIIUH;
—  OmpeensaTh HEOOXOAUMBIC HCTOUHUKH HH(OPMAIIHY;

YCTHOTO u IMUCHbMECHHOT'O
Oorpoca, TCCTUPOBAHUA;

HHTCPIpCTallMH — IUIAHUPOBATH IIPOLIECC IIOUCKA;
uHMOPMAIH 1 —  CTPYKTYpHUpPOBaTh MOIy4acMYI0 HH(OPMAIIHIO; - [llposepxa u  ouenka
HH(OPMALMOHHbIE —  BBLIEJATH HauboJiee 3HAYUMOE B NIEPEUHE UH(POPMAIHHY; NpaKTHYeCKnX  pador 1o
TCXHONOTHH /T —  OUEHMBATH MNPAKTHUECKYK) 3HAYMMOCT  pe3y/bTaToB | oMaM € HCHOJIR3OBAHHCM
BBITIONHEHNS 327121 HOHCKa; COBPEMEHHOTO  HPHKIIAJHOIO
po¢eCcCHOHATBHOM . O(OPMIAT PE3yIHTATE TIOHCKA. MIPOTPaMMHOTO 0OecCTIeueHNS;
JeATEeIbHOCTH. .
— TIPHUMEHATH CPelcTBa HHPOPMALMOHHBIX TEXHOJIOTHH I
. - [IpoMexyTouHas aTTecTanus
perieHns npohecCHOHAIBHBIX 33/1a4; s (bopme
- I/IC}'IOJ'ILSOBEITL COBPEMEHHOE MTPOorpaMMHOE 00eCIIeUeHHE. TOEPCHIHPOBAHEOTO
3HATE. . 3a4era, KOTOPBIA BKIIIOYAECT B
— COBpEMEHHBIE CPEJICTBA U YCTPOWCTBa HH(OPMATH3ALIUH; ceGi  KOHTPONb  YCBOGHHS
MOPSIOK HX MPHMEHEHS H ANMApaTHOE, MPOrpaMMioe TEOPETHUECKOrO MaTepana i
obecrieucHue B MPO(heCCHOHANBHON ACATEIBHOCTH. KOHTDOITB YCBOCHHS
— HOMEHKJIATypy HH()OPMAIIMOHHBIX HCTOYHUKOB, NPAKTUYECKUX yMEHHIL.
OPUMEHSEMBIX B TPO(YECCHOHANBHOM ACSTEIILHOCTH;
— TPHEMBI CTPYKTYPHPOBaHHS HH(POPMALHH;
— (¢opmart opopMIICHHUS Pe3yIbTaTOB MOKCKA HHPOPMAIIUH.
OK.3 YMeThb! - Texymuit KOHTPOIH B opMe
[TnarupoBath U | — OIpenensiTh aKTyaJbHOCTb HOPMaTHUBHO-TIPABOBOM | YCTHOTO M IHUCBMEHHOTO
peannu30BBIBATH JTOKYMEHTAIMH B IPO(QECCHOHATIBHON e TeIbHOCTH; OIpOCa, TECTUPOBAHUS;
coOcTBEHHOE — TIPUMEHATH COBPEMCHHYIO HAy4HYIO NpO(eCcCHOHATIBHYIO
npoecCHOHABHOS U | TEPMUHOJIOTHUIO; - IlpoBepka u  oueHka
JIMYHOCTHOE pasBUTHE, | — ONpPEACISTh " BBICTPaUBAaTh TPACKTOPUH | MPAKTHYECKHX  paboT 10
MpeNMPUHIMATEBCKYTO poQeCCHOHANBHOTO Pa3BUTHUS U CaMO00Opa30BaHUsI TeMaM C  HCIIOJIb30BaHHEM
JIeATEeTbHOCTh B | 3HATh: COBPEMEHHOI0  IIPHUKJIATHOTO

npodeccronansHoi cdepe,
UCIIONIb30BaTh 3HAHHS IO
MpaBoBOM M (pUHAHCOBOM
IPAMOTHOCTH B Pa3IMYHBIX
’KU3HEHHBIX CHTYAIMAX;

—  coleprKaHue aKTyaJIbHOU HOPMAaTUBHO-IIPAaBOBOI1
JOKYMCHTAIUU,
— COBpPEMEHHas Hay4Has u npodeccroHanpHas
TEPMUHOJIOTHS;

— BO3MOKHBIC TPAaCKTOPHUHU HpO(beCCI/IOHaJ'ILHOFO pa3BUTHA U
caM006pa30BaH1/m

MPOrPaMMHOTO OOeCTIeueHus,

- IIpomMexyTouHas arTecTanus
B dopme
mudepeHIPOBAHHOTO

3adera, KOTOPBII BKIIOYaeT B

ce0s  KOHTPOJIb  YCBOCHUS
TEOPETHYECKOT0 Marepuaia 1
KOHTPOIIb YCBOCHUS

IIPAKTUYECKUX YMEHUM.

OK. 4

D dexTrBHO
B3aMMOJICHCTBOBATh U
paboTaTh B KOJIJICKTUBE U
KOMaHJIE.

yMeThb!

— OpraHM30BBIBAaTh PabOTY KOJUIEKTHBA M KOMAHJIBI;

— B3aUMOJEMCTBOBATH  C  KOJUIETaMH,  PYKOBOJICTBOM,
KJIMEHTaMH B X07Ie PO eCCHOHATIBHON NesTeTbHOCTH

3HATh.

— IICUXOJIOTMYECKHE OCHOBBI JIEATEIbHOCTU KOJUIEKTHBA,
TICUXOJIOTHYECKHE 0COOEHHOCTH JIMYHOCTH;

—  OCHOBBI IIPOEKTHOM IS TENBHOCTH.

- Texymuit KOHTpOINIb B popme
YCTHOTO W THCBMEHHOTO
OIpOCa, TECTHPOBAHNSL;

- IlpoBepka M  oOuLEHKa
MPaKTHYECKHX  paboT 1o
TeMaM C HCIOJb30BaHHEM

COBPEMCHHOT'O  ITPUKJIIATHOTO
IporpaMMHOTIO O66CH€‘JCHI/IH;

- [IpoMesxyTOuHas aTTeCTaLMs
B dopme
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i epeHInpoBaHHOTO
3a4eTa, KOTOPbIM BKIIIOYAET B

ce0sd KOHTPOIb  YCBOGHHS
TEOPETUYECKOT0 MaTepuaia M
KOHTPOJIb YCBOCHHS

NIPaKTUYECKUX YMEHUMN.

OK.5

OCyIEeCTBIATh YCTHYIO H
MUCbMEHHYIO
KOMMYHUKAIIUIO Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢
y4eToM 0coOeHHOCTE!
COLHUATIBHOTO U
KyJIBTYPHOTO KOHTEKCTA.

yMeTh:

— TPaMOTHO HM3JIaraTh CBOM MBICIH M OGOPMIISTH TOKYMEHTHI
o POo(heCCHOHATBHOM TeMaTHKe Ha TOCYIAPCTBEHHOM SI3bIKE,
—  IPOSIBISTH TOJIEPAHTHOCTH B paboueM KOJIIEKTHBE.

3HATS!

—  0COOEHHOCTH COIMATIBHOTO M KYJIBTYPHOTO KOHTEKCTA;

— mpaBuwia opOpMIIEHHSI JOKYMEHTOB U MOCTPOEHHS YCTHBIX
COOOIIEHU.

- Texymuit KOHTPOIJIB B hopMe
YCTHOTO WM NHUCBMEHHOTO
OIIpoca, TECTUPOBAHUS;

- IlpoBepka u  oOLEHKa
NPaKTHYECKUX  pabor 1o
TeMaM C  HUCIOJb30BaHUEM

COBPEMEHHOT'O  IIPHUKJIaTHOTO
MIPOTPaMMHOTO 0OecTIeueHHS;

- [IpoMexyTouHas arTecTanus
B dopme
mudQepeHIIPOBaHHOTO

3a4eTa, KOTOPBIH BKIIIOYAET B

ce0s  KOHTPOJIb  YCBOCHUS
TEOPETHYECKOT0 MaTepHana u
KOHTPOJIb YCBOEHUSA

IIPAKTUYECKUX YMEHUM.

JIn4HOCTHBIE Pe3yJabTaThl

JIP 4 IIposiBnisieT ¥ AEMOHCTPUPYET YBaXKEHHUE K TPYy UETIOBEKA; - [legarornueckoe
Oco3HaeT IEHHOCTh COOCTBEHHOrO TpyAa M Tpyda APYTHX | HAOJIOICHHE.
JIFOJIEH;
OKOHOMHYECKH AKTHUBHBIA, OPUEHTUPOBAHHBIA Ha OCO3HaHHBIM | - KolnyecTBEHHBIN METO HA
BEIOOp cdepbl TpOPECCHOHANEHOW MESTENPHOCTH C YYeTOM | OCHOBE OIIPOCOB H
JUYHBIX JKU3HCHHBIX IUIAHOB, TOTPEOHOCTEH CBOCH CeMBH, | aHKETHPOBAaHUSL
poccuiickoro o0mecTBa. (TIpeanaraercst HIEKTPOHHOE
BrlpaxkaeT  OCO3HaHHYIO  TOTOBHOCTh K  TIONYYCHHIO | aHKCTHPOBAaHHE Ha BBISBICHUE
poheCCHOHATHHOTO obOpa3zoBaHwsl, K HETPEPHIBHOMY | OIIEHKHU JOCTHKCHHUS KaXKIbIM
00pa30BaHuIo; 00yYaroIUMCSI THYHOCTHOTO
JleMOHCTpHUpYyeT TMO3UTHBHOE OTHOIICHHWE K PEryJUpOBaHWIO | pe3ysbTara Ha
TPYAOBBIX OTHOIICHHUH, 00pa3oBaTeNIbHOM TOpTaJie
OpHUeHTHPOBAHHBIN Ha camoo0pa3oBaHue u | ®I'bOY BO IOYI'MY
npo)eCCHOHATBHYIO MEPENOArOTOBKY B YCJIOBUSAX CMeHbI | Mun3mpaBa Poccuu
TEXHOJIOTHYECKOTO YKJIaJia M COMYTCTBYIOMIMX conuanbHbix | http://do.chelsma.ru)
IepeMeH;
dopmupyet B ceTeBoi cpene JIMYHOCTHOTO "
POo(ECCHOHATHHOTO KOHCTPYKTHBHOTO «IIH(POBOTO CIIea.

JP9 Oco3HaeT eHHOCTh KHI3HH, 37J0POBbs 1 0€30MAaCHOCTH; - [lemaroruyeckoe
CoOnroaeT v poraraHaupyeT 340POBBIA 00pa3 KHU3HH; HaOJII0IeHHE.

JemMoHcTpupyer cTpeMJieHue K (muaeckomy
COBEPILIEHCTBOBAHUIO;

IIposiBisier co3HarenbHOe W OOOCHOBAaHHOE  HEMPHUATHE
Bpe}IHBIX HpI/IBBI‘IeK nu OITaCHBIX HaKJ’IOHHOCTeﬁ,

JCCTPYKTUBHOTO TIOBCIACHUSA B O6I_HCCTBG, B TOM 4YHCIEC B
unpoBoi cpene.

- KonnuecTBEHHBIN METO HA
OCHOBE OIPOCOB U
AHKCTUPOBaHUA
(Mpemmaraetcs 3J€KTPOHHOE
AHKCTUPOBAHUC HA BBISABJICHUEC
OILICHKH JIOCTHKCHHUS KaXK[bIM
00yJaroIUMCs THYHOCTHOTO
pe3ynbTara Ha
00pa3oBaTeIFHOM IOPTANIE
®I'bOY BO IOYITMY
Mumnsznpasa Poccun
http://do.chelsma.ru)
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JIP 13

[MposiBnsier  co3HATENbHOE OTHOLIEHHWE K  HENPEPHIBHOMY
00pazoBaHUI0, KaK yCIOBHIO YCHEIIHON NMpodeccHOHAIbHON |
0OIIIECTBEHHOM ACATEIHHOCTH;

Hcnonb3yeT IUCTaHIMOHHBIE 00pa30BaTENbHbIE TEXHOIOTHH
(oOpa3oBaTenbHBIM TOpTaJI H BEOMHAPHI), TPEHUHTH B
CUMYIISILIUOHHBIX [ICHTPaX;

- Ilegarornueckoe
HaOJIOAECHHE.

- KonmnmuecTBeHHBIN METO Ha
OCHOBE OIIPOCOB H
AQHKETHPOBAaHUS
(Mpemmaraetcs 3JI€KTPOHHOE
AHKCTHPOBaHUEC HA BBISIBJICHUE
OLICHKH JOCTHIKEHUS KasKIbIM
00yYaroIUMCsI THYHOCTHOTO
pe3yibTara Ha
00pa30BaTEeILHOM TOPTANIC
®I'bOY BO OYI'MY
Mumnznpasa Poccun
http://do.chelsma.ru)
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5. ycJiaoBus PEAJIM3ALIUN JUCIHHUITIVINHBI «HMHP®OPMAIIMOHHBIE
TEXHOJIOTMHA B MPO®ECCHUOHAJIBHOM JEATEJIbHOCTH»

5.1 MarepuajibHO-TeXHHYECKOe o0ecreyeHue
Peanuzanus aucrumninunsl Tpedyer Hanmnuus yueoHoro kabunera «MH(MOpMAIIMOHHBIX TEXHOIOTHID».

O6opynoBanue yaeOHOT0O KaOWHeTA:

—  aBTOMaTH3MPOBAaHHOE paboyee MECTO MPEnoaBaTes;

—  mebenb 11 00yqaronuXxcst (CTONbI, CTYJIbS);

—  mKadbl 1719 XpaHeHHsI HArJIAIHBIX TOCOOUIA U y4eOHO-METOIUUECKON JOKYMEHTAINH;

—  y4eOHO-HarIsAHbIC TOCOOUS (METOAMYECKUE MAaTEPHAIIbI);

—  TepCOHAIbHBIE KOMIBIOTEPHl (MOHOOJIOKH) IO KOJHYECTBY OOyYaromuxcsi, 0ObeIWHEHHBIC B
JIOKAJIbHYIO CETh,

—  MOAKJIOYEHHuE K ceTu MHTepHeT;

—  HHTEpaKTHBHAs J0CKa C MPOEKTOPOM;

—  [pUHTEp;

—  JMIEH3UOHHOE TMpOrpaMMHOE o0ecreueHue (aHTUBUPYCHOE MPOrpaMMHOE oOecreueHue,
apXUBaTOpbl, TEKCTOBBIK  pENaKTOp, TaOMUYHBIN mpormeccop, Tpadudeckue, ayauo-,
BUJICOPEIAKTOPHI, IPOTPAMMHEIE CPEJICTBA TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH).

5.2 UudopmanuonHoe odecrevyeHne

5.2.1 OcHoBHas JInTEpaTypa

1. Omenbuenko, B.Il. WNHdopmannoHHBIE TEXHOJOTMH B MPO(ECCHOHANBHON JESTENTbHOCTHU:
npaktukyM / B.I1. Omenbuenko, A.A. [lemunoBa. — MockBa: I90TAP-Meaua, 2019. —432 ¢. — 15 k3.

2. lpyxununa, 1. B. UnpopmanimoHHble TEXHOIOTUH B IPO(EeCCHOHAIBHON e TENbHOCTH CPEIHUX
MEIULUHCKUX PabOTHUKOB: yueOHoe mocobue mis cro / U. B. lpyxununa. — 6-e u3a., crep. — CaHKT-
[lerepOypr: Jlamp, 2021. — 112 c¢. — ISBN 978-5-8114-7186-7. — Tekct: snekTpoHHbId // JlaHb:
3JIeKTPOHHO-OnOmoTeynas cucrema. — URL: https://e.lanbook.com/book/156365

3. Npyxununa, M. B. HNuHpopmammoHHOoe oOecmedyeHrne IEATEIHPHOCTH CPEIHUX METUITTHCKUX
pabotuukoB. [Ipaktukym: yueOHoe mocodue mis cro / W. B. Jpyxununa. — 4-e uzg., crep. — CaHKT-
[TerepOypr: Jlawp, 2021. — 280 c. — ISBN 978-5-8114-7451-6. — TekcT: anekTpoHHbIH // JlaHb:
ANEKTPOHHO-OMOMMoTeyHas cuctema. — URL: https://e.lanbook.com/book/160131

4. OomaueBckas, C. H. HHupopmainroHHbIE TEXHOJIOTMH B TPOQPECCHOHATBHON JIEATEIEHOCTH
MEIMIIMHCKUX PabOTHHUKOB: yueOHoe mocoodue mis cro / C. H. OOmadeBckas. — 2-¢ 3., crep. — CaHKT-
[TerepOypr: Jlamp, 2021. — 184 ¢. — ISBN 978-5-8114-7457-8. — Texkct: anekTpoHHbIH // JlaHb:
3JIeKTPOHHO-OnOmoTeynas cucrema. — URL: https://e.lanbook.com/book/160137
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5. KammeikoBa, C. B. Pabora ¢ Tabnauamu Ha npuMepe MicrosoftExcel: yue6Hoe mocobue st cro /
C. B. KanmeikoBa, E. FO. Spomesckas, 1. A. BanoBa. — Cankr-IletepOypr: Jlans, 2020. — 136 ¢. —
ISBN 978-5-8114-5993-3. — TekcT: anekTpoHHbli // Jlaub: snekTpoHHO-Onbnmoreynas cucrema. — URL:
https://e.lanbook.com/book/147234

5.2.2 JlonoJHUTEJbHAsS JUTEpPATypa

1. I'Bo3neBa, B. A. ba3oBble W mnpukiagHble WHPOPMALMOHHBIE TEXHOJOTHH: y4eOHUK / B.A.
I'Bo3geBa. — MockBa: ®OPYM : MHOPA-M, 2021. — 383 c¢. — ISBN 978-5-8199-0885-3. — Tekcr:
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1406486 (mata oOpamenus: 25.12.2021). —
Pexxum noctyna: o moamucke.

2. Omenpuenko, B.I1. Meaunuackas napopmaruka. Yueonuk / B.I1. Omenbuenko A.A. JlemuaoBa. —
Mocksa: I'90TAP-Menua, 2019. — 528 c.

3. Owmenbuenko, B.Il. Menununckass uHpopMmaruka. PyKOBOICTBO K NPAaKTUYECKUM 3aHSATHSIM.
VYuebHoe mocodue/ B.I1. Omenbuenko, A.A. lemunoBa. — MockBa: ' 90OTAP-Menuna, 2018. — 384 c.

5.2.3 UnTepHeT-pecypcesbl

1. OBC «Koncynprant crynenrtay - http://www.studentlibrary.ru/

2. OBC «JIAHDb» - https://e.lanbook.com/

COI''TACOBAHO
C 3aBeAyIOIUM OTaeI0M KomiuiektoBanusa Hb IOYI'MY H.B. Maiiopona
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